
PAYROLL PROCESSING
SCHEDULE

FISCAL YEAR 2008 - 2009

LV
ACC

1

2

PAY PERIOD
From   -   Thru

06/27 - 07/10

07/11 - 07/24

07/25 - 08/07

08/08 - 08/21

REMARKS

STANDARD
DAYS

IN
PAY

PERIOD

10

 10

  10*

ROSTER
STRIP
DATE

BY
ITS

07/07

DAILY
PAYROLL

ATTENDANCE
SHEETS

AVAILABLE
ON-LINE

07/08

07/21 07/22

08/04 08/05

08/18 08/19

FINAL
ROSTERS

APPROVED
BY

WORK
LOCATION

BY 2:00 P.M.

07/11

07/25

08/08

08/22

PAYROLLS
PROCESSED

BY
ITS

07/14

FROM
ITS
TO

TREASURY
MGT.

07/15

07/28 07/29

08/11 08/12

08/25 08/26

FROM
TREASURY

MGT.
TO

MAIL
ROOM

07/17

07/31

08/14

08/28

P
A
Y
D
A
T
E

07/18

08/01

08/15

08/29

3
08/22 - 09/04

09/05 - 09/18 10

08/29 09/02

09/15 09/16

09/05

09/19

09/08 09/09

09/22 09/23

09/11

09/25

09/12

09/26

4
09/19 - 10/02

10/03 - 10/16

10

10

09/29 09/30

10/13 10/14

10/03

10/17

10/06 10/07

10/20 10/21

10/09

10/23

10/10

10/24

5
10/17 - 10/30

10/31 - 11/13

10

10

10/27 10/28

11/07 11/10

10/31

11/14

11/03 11/04

11/17 11/18

11/06

11/20

11/07

11/21

6
11/14 - 11/27

11/28 - 12/11

10

10

11/20 11/21

12/08 12/09

11/26

12/11

12/01 12/02

12/12 12/15

12/04

12/18

12/05

12/19

7
12/12 - 12/25

12/26 - 01/08

10

10

12/12 12/15

01/05 01/06

12/17

01/09

12/18 12/19

01/12 01/13

12/23

01/15

01/02

01/16

8
01/09 - 01/22

01/23 - 02/05

10

10

01/16 01/20

02/02 02/03

01/23

02/06

01/26 01/27

02/09 02/10

01/29

02/12

01/30

02/13

9
02/06 - 02/19

02/20 - 03/05

10

10

02/13 02/17

03/02 03/03

02/20

03/06

02/23 02/24

03/09 03/10

02/26

03/12

02/27

03/13

10
03/06 - 03/19

03/20 - 04/02

10

10

03/16 03/17

03/30 03/31

03/20

04/03

03/23 03/24

04/06 04/07

03/26

04/09

03/27

04/10

11
04/03 - 04/16

04/17 - 04/30

10

10

04/13 04/14

04/27 04/28

04/17

05/01

04/20 04/21

05/04 05/05

04/23

05/07

04/24

05/08

12
05/01 - 05/14

05/15 - 05/28

10

 10

05/11 05/12

05/22 05/26

05/15

05/29

05/18 05/19

06/01 06/02

05/21

06/04

05/22

06/05

13
05/29 - 06/11

06/12 - 06/25

  10*

  10*

06/08 06/09

06/19 06/22

06/12

06/25

06/15 06/16

06/26 06/29

06/18

07/01

06/19

07/02

06/26 - 07/09 07/06 07/07 07/10 07/13 07/14 07/16 07/17

 10

10

APPROVE ONE (1) DAY EARLY
DUE TO INDEPENDENCE DAY

FM-4643 Rev. (12-08)

* Days may vary depending on type of employees and individual school calendars.

  10*

APPROVE SEVEN (7) DAYS EARLY
DUE TO WINTER RECESS

APPROVE ONE (1) DAY EARLY
DUE TO WINTER RECESS

CHECKS

APPROVE TWO (2) DAYS EARLY
DUE TO THANKSGIVING


